
Formal permission form for art

[Try to include a photocopy or email attachment of the image you wish to reprint

with your request. Please remember to allow ample time for a response, around two

weeks.]

Date

Address

Dear __________________,

I am writing to request permission to reproduce, in a forthcoming scholarly

publication, the following image from your [museum/collection/publication]:

Title of image:

Artist:

Year:

Additional information:

*Please advise if you do not control the copyright to the art.

The art will be reproduced in the following publication:

Book Title:

Chapter/Article title and author, if applicable:

Author(s)/editor(s):

Publication date:

Publisher:

Print run:

Cloth or paper:

Additional information:

I request nonexclusive World rights for all languages and editions, including special

nonprofit editions for use by the handicapped. I would also like to request a high

resolution scan, photographic print, or color transparency of the image. The

University of Illinois Press is a not-for-profit, scholarly publisher, and therefore, I

would appreciate any reduction in or waiving of permission fees.

Please let me know if you have any questions regarding this request. I look forward

to hearing from you at your earliest convenience. My contact information appears

below.

Sincerely,

[name and contact information]


