To: [reviewer e-mail]

From: [managing editor e-mail]

Subject: [journal name] review request: ([ms number])

Dear [reviewer name],

The editor of [journal name], [editor name], has suggested you as a possible reviewer of the attached manuscript, "[ms name]." As you may already be aware, [journal name]’s major purpose is to [journal mission].

Also attached is an evaluation form, which we recommend you use in offering your opinion about the manuscript. I will remove your name from the form should the editor choose to share your comments with the author, unless you express interest in remaining identified. If you feel that you are not able to review the manuscript at this time, please reply to this message and let me know immediately.

Otherwise, please e-mail, fax, or mail your feedback to me by [due date]. Please contact either [editor name] ([editor e-mail address]) or me if you have any questions. 

 

Sincerely

[managing editor name]

[managing editor contact info]
