Permission form for reprinted article
[Please remember to allow ample time for a response, around two weeks.]

Date
Address

Dear ____________,

I am writing to request permission to reprint my article, “XXX,” which originally appeared in the following publication:

Book/Journal:
Additional author(s)/Editor(s):
Volume and issue number, if applicable:

Publication date:

Page number(s) of requested material: 

Additional information:

The article will be reprinted in the following scholarly journal:

Journal:

Volume and issue number:

Publication date:

Publisher:
Additional information:

I request nonexclusive World English language rights (print and digital), including special nonprofit editions for use by the handicapped. In setting a fee for the permission request, please bear in mind the scholarly nature of the material and the not-for-profit status of the publisher.
I have enclosed a duplicate copy of this letter for your convenience. Please return one signed copy of this letter to my attention to the address/fax listed below. 

Thank you for your consideration of this request.

Sincerely,

PERMISSION GRANTED as stated above:

___________________________________________________________________

Signature / Date
__________________________________ 
Printed Name 
Fee: Waived [or] $_____________
CREDIT LINE:________________________________________________________
Comments:
