
From: rkoester@uiuc.edu 
To: [author’s e-mail address] 
Subject: ETM PDF Proofs 
 
 
Dear Prof. [author name], 
 
Attached in PDF you will find page proofs of your Ethnomusicology [article or review] "[name 
of article or review]", which will be appearing in the [Year, Season] ([Vol#.iss#]) issue. If you 
are unable to open the PDF file, you can download a PDF viewer for free at: 
 
http://www.adobe.com/products/acrobat/readstep2.html 
 
If you are still having trouble working with the file or if you would prefer to receive your proofs 
by surface mail, contact me as soon as possible. 
  
Once you have opened the file, please check your review carefully for misspellings, 
typographical, and factual errors. Also, pay attention to word division, especially of non-English 
words, and suggest possible breaks where word divisions are incorrect. Do not make changes 
that would alter page breaks or significantly change the length of your contribution. Please detail 
any necessary changes in an e-mail to the Editor, Tim Cooley <cooley@music.ucsb.edu>, giving 
line and page number as well as a brief description for each.  Your feedback should look 
something like this: 
  
pg. 45, ln. 4: change “can not” to “cannot” 
pg. 51, ln. 26: change “…Johnsons premise…” to “…Johnson's premise…” 
pg. 53, ln. 12: insert “:93-113” after “Asian Music 19(2)” 
  
It is also acceptable to detail the changes in an e-mail attachment, provided Prof. Cooley can 
open the attachment upon receipt.  If you find the above process too cumbersome, you can also 
print the proofs and mark your changes on a hard copy in colored pencil, which you would then 
send to: 
 
Prof. Tim Cooley 
Department of Music 
University of California 
Santa Barbara, CA 93106-6070 
 
Please provide Prof. Cooley with your feedback by [written date] ([numeric date]) or sooner, if 
possible. Because of our production schedule, a delay in returning the proofs may mean that your 
contribution will be published without the benefit of your proofreading. If you cannot meet this 
deadline or if you have any other questions or concerns, please let me know as soon as possible. 
 
Sincerely, 
______________________ 
Rohn Koester 
Journals Production Editor 
University of Illinois Press 
rkoester@uiuc.edu 
(217) 244-9179 


